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Dear Parent/Carer  
 
Music Tuition 2009 – 2010 Terms 3 and 4 (January – March 2010) Update  
 
If your child has missed a music lesson due to the school closure during the recent bad weather, we will 
attempt to re-schedule these lessons with music teachers.  However, if this is not possible a refund will be 
given. 
 
Music Tuition 2009 – 2010 Terms 5 and 6 (April – July 2010) 
 
In addition to the standard music curriculum we currently offer the following musical instrument lessons, 
delivered by teachers from the B&NES Music Service:   
 
Violin/Viola 
Cello 
Double Bass 
Flute 
Saxophone 
Clarinet 
 

Oboe 
Bassoon 
Brass (trumpet, trombone etc) 
Guitar (acoustic, electric, bass) 
Voice 
Drum kit

Unfortunately we are unable to offer any other instruments at this time. 
 
Music lessons are booked two terms in advance with the BANES Music Service.  Therefore if your 
son/daughter wishes to participate, applications and payment must be submitted to the Finance Office 
at Ralph Allen School by Friday 12 February 2010. If you miss this deadline your son/daughter will 
not be timetabled for lessons in January 2010. 
 
Music Tuition Charges 
 
Students will receive 10 lessons during the two terms either individually or in a group of 2 or 3 students of a 
similar ability.  The cost of 10 individual 30 minute lessons is £140.  The cost of 10 group lessons of 30 
minutes is £95.     
 
Once your application has been processed and lessons have been booked, if your son/daughter decides that 
they no longer wish to receive music tuition, a refund will only be offered if there is a suitable student to act 
as a replacement for the booked lessons.  Without a replacement we operate a no refund policy.  

 
Group tuition is only available if there are students of a similar ability wishing to receive group tuition.  If we 
are unable to organise group tuition you will have to pay for the cost of an individual lesson or be placed onto 
a waiting list until a group can be formed.  Please indicate on the application form whether you would require 
individual or group lessons and whether or not you would be prepared to pay for individual lessons if group 
lessons were not available.   
 
Music Tuition Timetabling 
 
Timetables are structured on a rotation system so that students do not miss the same curriculum lessons 
each week.   
 
Every timetable is on display in the Music Department and students should check their time on the day of 
their lesson. 
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Due to the popularity of certain instrumental/vocal lessons some tuition will have to take place after school; 
this is also structured on a rotation system. 

 
Missed Lessons 
 
Lessons that are missed by a student due to their taking part in an examination or Educational visit will not 
be refunded, although the school will make every effort to reschedule the lesson provided the Head of Music 
is given sufficient notice. Lessons missed due to a student’s illness or personal absence cannot be refunded. 
 
If a student misses a lesson due to the absence of the Music Teacher the school will attempt to reschedule 
the lesson if this is not possible a refund will be given for the missed lesson. 
 
How to obtain an Instrument for your Child 

 
• Assisted purchase scheme – the school can assist with the purchase of musical instruments via the 

assisted purchase scheme, this allows the school to reclaim the VAT on instruments which means 
that a saving of 15% can be achieved on your purchase. For further details contact the Finance 
Office on Extn 214 or email: jill.prior@ralphallen.bathnes.org.uk.  

• Second hand instruments are available through local newspapers/internet.  There are no guarantees 
of quality when buying a second hand instrument so please purchase carefully. 

 
The Music Department does not have any instruments available to loan to students. 
 
Security of Instruments 
 
Instruments may be placed in the Music Department storage cupboard at the start of the school day.  
However, this cupboard is not secured by a lock and instruments are placed there at students’ own risk.  The 
school cannot accept responsibility for the loss or damage of any instruments brought into school and 
therefore we strongly recommend that you obtain insurance cover for your son/daughter’s instrument on your 
own household insurance.  There are insurance companies who specialise in cover for musical instruments 
which you may like to consider.  Please find below two website addresses which may be of use; 
 

www.allianzmusicalinsurance.co.uk   www.musicguard.co.uk  
  
Any queries regarding any of the above information should be referred to Karen Randall via the school e-
mail address.   
 
Payment 
 
Payment for Terms 5 and 6 (April – July 2010) should be placed in an envelope marked ‘Instrumental 
Tuition’ with the Agreement/Application for Instrumental/Vocal Lessons attached to this letter and returned to 
the Finance Office at Ralph Allen School by no later than Friday 12 February 2010.  FAILURE TO MEET 
THIS DEADLINE WILL RESULT IN YOUR SON/DAUGTHER NOT BEING TIMETABLED FOR MUSIC 
TUITION.   
 
If you require any further information please contact; 
 
Elenor Tivey  Tel: 01225 832936   email;  TiveyE@ralphallen.bathnes.org.uk  
Jo Piper  Tel: 01225 832936 ex 215,  email;  jo.piper@ralphallen.bathnes.org.uk 
 
Yours faithfully 
 

Elenor Tivey    
 
Miss E Tivey 
Acting Head of Music 
 
 



 
                                        

 
 

Ralph Allen School 
Agreement and Application for Instrumental/Vocal Lessons 

Terms 5 and 6 (April – July 2010) 
Name:         Tutor Group:  
 
 
Instrument:        Instrument:  
 
 
Previous Musical Experience (e.g. previous lessons, number of years learning instrument, 
ensemble involvement);  
 
 
 
Grades Taken (if any): 
  
 
Group*/Individual Preference; 
*I am prepared to pay for individual lessons if group lesson are not available.  
*I am not prepared to pay for individual lessons if group lesson are not available.   
*I am prepared to go on a waiting list if a slot is not immediately available.  
*Please  as appropriate 

Parent Agreement 
• I have read the letter dated 2 February 2010 and I would like my son/daughter to receive 

instrumental/vocal lessons at school. 
• I understand that my son/daughter may be placed on a waiting list, and that once the 

application has been processed and lessons have been booked, if my son/daughter 
decides they no longer wish to have instrumental/vocal lessons fees will not be refundable. 

 
Signed: ……….……………………………………………   Dated: ………………………………… 
 (Parent/Carer) 
 

Student Agreement  
• I understand it is my responsibility to check the timetable each week as lesson times will 

vary and attend all lessons on time 
• If a lesson coincides with a school event, trip or examination I will give the Head of Music 

notice, at least a week in advance, in order that she can reschedule the missed lessons 
(including lessons on inset days). If I fail to do so I will not be entitled to a refund for the 
lesson. 

Signed: ……………………………………………………            Dated: ………………………………….. 
            (Student) 
 
Payment Enclosed  £ 
E-mail address for contact:  
 


